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                A fax cover sheet is the document or page that is sent to a recipient before the actual fax transmission. The fax cover sheet, also commonly referred to as the fax cover page, contains information about the faxed document following it. These fax cover sheet templates, available below for download, will guide you on how to create your own fax cover sheet, so you can send a fax to anyone with a fax cover sheet and avoid confusing them. A fax cover page is completely optional, but is often recommended as it informs the recipient about what the incoming fax transmission is about and what they need to do with it.


                
                    
                

                

    
        Download the form here and fill it out using PDF Expert. Click the green button to download the app.    

    

    Free download


                You can download our free fax cover templates below and use them for your own work, or create your own fax cover sheet by referring to these fax cover page templates.

                Let's take a look at what should be included in a fax cover sheet.

                Similar to an email, a fax cover sheet template has information about the sender & receiver, the date, a subject, etc. The most important information of a fax cover sheet are:


                	Fax Sender's Information
	Fax Receiver's Information
	Total Number of Pages
	Fax Number
	Date
	Subject
	Status
	Comments



                Sample fax cover sheet template 

Download



                * The templates here are provided for reference only and you should always talk to a professional for all legal matters


                You can edit the PDF using PDF Expert, the best PDF Editor app for Mac. Using PDF Expert, you can add your own details and use this fax cover sheet design for your own needs.
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                Enjoy premium features FREE for 7 days.            


            
                No credit card needed. No obligations.            
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